
© 2019 Montessori Parent Child Center                      Page 1 of 4 
 

 

 
Montessori Parent Child Center™ Policies 

 
 

Welcome to Montessori Parent Child Center, LLC (“MPCC”).  MPCC™ and/or its affiliates provide the 
MPCC™ website, learning materials and services pursuant to the terms of the Contract with MPCC™.  By 
entering a contract with MPCC™, you agree to be bound by the following policies.  Please read them 
carefully.  
 

TUITION AND REFUND POLICIES 
 

We want everyone to have a positive experience with their decision to attend our school. With this in mind, 
we have developed policies, which we feel are fair to our families and to MPCC™.  Our Parent-Child Program 
is a session-based program and class size is limited. When we reserve a place for a child, we commit to 
reserving and protecting that place for that family during the entire session and are unable to fill it when a 
family no longer wishes to attend the class for which they registered.  
 
Tuition and Fees  
$499 tuition payment is due upon acceptance into the Program. 
 

New families must submit a $75 application fee per child at the time of the application.  
- The application fee is non-refundable if a child is admitted to the Program. 
- Families who are not admitted to the Program will receive a $75 refund.  
- If an admitted family is unable to attend the session or the class they were admitted to, then the non-

refundable application fee will be forfeited, and the family will need to resubmit a $75 application fee 
per child, should they choose to reapply to the Program at a later date. 

Returning families must submit a $75 non-refundable annual enrollment fee per child every September. 
Families not attending the Program continuously throughout the school year must reapply and submit a $75 
application fee at the time of the reapplication. They are also responsible for the non-refundable annual 
enrollment fee every September. 
 

We accept cash, money order, checks (payable to Montessori Parent Child Center) and online payments. Any 
reversed, returned, or refused checks or online payments will incur an additional $35 penalty charge per check 
or online payment. The application fee must be received in order for an application to be reviewed. Payment 
must be received for a place to be reserved. 
 
Refund 
To withdraw please send your request in writing (with all necessary details) by email or regular mail.  Please 
do not call in your request.  

- We will refund tuition (less $75 application or annual enrollment fee) until 30 business days before the first 
scheduled Parent/Caregiver Orientation Meeting of the session.  

- If you withdraw after that date, we will issue a school credit (less $75 application or annual enrollment 
fee and $50 cancellation fee) up until 21 business days before the first scheduled Parent/Caregiver 
Orientation Meeting of the session. We are sorry but no school credits will be issued after that date. 
Application fees and annual enrollment fees are non-refundable. 

 
PROGRAM STRUCTURE AND EDUCATIONAL POLICIES 

 
Our educational policies and program structure are designed to ensure the well-being of the children and to 
help the enrolled adults learn how to prepare an optimal Montessori environment for the children’s 
development. Our goal is to create a safe and predictable environment for the children. 

 
Stroller/Personal Properties 
Due to fire regulations, only small and lightweight UMBRELLA strollers are allowed to park inside the building, in front of 
the windows of the main entrance. Strollers must be parked neatly next to each other in a row so as to not obstruct 
the entrance and access to the mailboxes and packages. All large and bulky strollers must be parked and locked 
outside of the building. MPCC™ regrets that parents assume all liability for loss or damage to strollers or other 
personal items left in the common area or elsewhere on the premises. Stroller parking inside the building is at the 
landlord’s discretion and may be revoked at any time due to non-compliance with 460 Harrison’s stroller policy. 
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Infant and Toddler Programs 
Mixed Age Group: 
The term "mixed-age group" can be confusing because it emphasizes the chronological age of the child. In 
Montessori, what matters most is a child's experience in the Montessori environment, not their chronological 
age. We offer two Parent-Child Programs. The Infant Program is designed for children between the ages of 
two months to 19-24 months old. The Toddler Program is designed for children between the ages of 19-24 
months old and walking steadily to 3.6 years old.   

Toddler Program Admission:  
Children without experience at MPCC must be at least 19 months old on their first day of class to be eligible 
for the Toddler Program and children between 19 to 24 months may be invited to the Infant Program when 
they first apply to MPCC if the Infant Program would best meet their needs. Our goal is to ensure that each 
child we welcome will thrive in our Program. 
  
Transition from Infant to Toddler Program:  
We believe childhood is a journey, not a race. By focusing on children's emotional development, we allow 
each child to begin the Toddler Program from a place of strength, and to organically transition to the Toddler 
Program. When a child is ready to transition to the Toddler Program, families will receive an invitation to 
apply to the Toddler Program for the following session. 
  
Parent/Caregiver Orientation Meeting 
In order for children and adults to fully benefit from the Montessori Parent-Child Program, we offer a 
Parent/Caregiver Orientation Meeting at the beginning of each session. Enrollment is contingent upon attendance 
at the Orientation Meeting. 
 

The Orientation Meeting is an adult-only meeting. All adults must attend the Orientation Meeting in order to 
participate in the class. Returning adults must attend one of the Fall Orientation Meetings. Adults who have 
not attended the Orientation Meeting will not be allowed to participate in the class. No tuition refund will be 
issued for non-attendance at the Orientation Meeting.  
 

We typically offer a couple of Orientation Meetings each session. The Orientation Meeting is a seated event 
and capacity is limited. Please select your Orientation Meeting carefully on your application form, as 
Orientation Meetings fill up quickly. Last-minute change requests will incur a $15 rescheduling fee per person and are 
subject to space availability.  
 
Arrival Time 
In order to support children’s well-being, maintain a peaceful classroom atmosphere, and avoid disruption, prompt arrival is 
a must and a requirement, and is considered an important part of the Program involvement and parental commitment. The 
success of the Program begins with everyone arriving on time. The classroom doors close 5 minutes after class 
start time. For everyone’s success, we regret that late arrivals are not permitted after the 5-minute window. 
 

Please arrive 5 minutes before class begins so that you and your child have plenty of time to get ready for class. 
Each class starts with 50 minute of free playtime, which in Montessori is commonly referred to as “the work 
period”. The purpose of a long uninterrupted block of work time is to allow children to select activities freely 
and to eventually become absorbed in activities that correspond to their development needs. Offering children 
an uninterrupted work period is vital to the success of Montessori education.  
 

Late arrivals interrupt the work period for the entire class and disturb the development of children’s focus, 
concentration and intellectual exploration.  
 

We ask that you arrive no earlier than 5 minutes before your scheduled class and stay no later than 10 minutes 
after your class has finished. This ensures that we have adequate time to clean up and prepare for the next 
class.  
 
Class Change 
Class composition is carefully planned to benefit each child’s developmental growth. For this reason, changing 
to another class is discouraged during the school year. If you wish to switch your class day and/or time, please 
send your request in writing by email or regular mail. We will do our best to help you find an option based on 
your schedule and which classes would be a good fit for your family and the other enrolled children.  
Changing to another class will incur a $35 fee. We cannot switch you into a different class once the session has 
started. 
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Make-ups 
We strive to create a consistent and predictable emotional environment for the children, just as in a home 
environment. Experiencing a consistent emotional environment allows children to feel comfortable in class, 
develop independence, and friendships with their classmates.   
 

For this reason, we do not offer make-ups for classes missed due to a child’s absences. No refund will be given 
for classes missed due to a child’s absences. In the event that a class is cancelled due to inclement weather, 
teacher illness or any unforeseen event, a make up class will be scheduled. The make-up class may not 
necessarily be the same day of the week as the child’s assigned class day.  No refund will be given for any class 
cancellation initiated by MPCC™. 
 
Class Attendee Limits 
Parents/Caregivers:  
Only one parent or caregiver may participate with the enrolled child. Two adults must attend if siblings are 
enrolled. Due to space limitation, we regret that we are unable to welcome family guests to the classes. 
Siblings: 
Infants or siblings older than three months of age, who are not enrolled, may not attend classes with the 
enrolled child or children. 
 
Inclement Weather 
In the event of inclement weather, please check our website for updates. If classes are cancelled, we will post a 
weather closing announcement on the homepage of our website and add make-up day(s) to the session. The 
make-up class may not necessarily be the same day of the week as the child’s assigned class day.  No refund 
will be given for any cancellation relating to inclement weather.  
 
Sick Child Policy 
MPCC™ is dedicated to the health and well-being of all its students. Consequently, please stay home and rest if either you 
or your child is sick.  
To ascertain whether a child is well enough to attend, please note the following:  
    * No fever, vomiting or diarrhea for at least 24 hours 
    * No colored and/or constant nasal discharge  
    * Conjunctivitis (pink eye) must be treated with antibiotics for a minimum of 24 hours      
       (preferably 48) prior to returning to MPCC™ 
 

Children with constant nasal discharges and/or signs of illness will be asked to kindly leave the class.  
 
Allergies 
If your child suffers from seasonal allergies, please bring a medical clearance from your pediatrician to 
MPCC™, so that we can welcome you in the class. Children with constant nasal discharges and/or signs of 
illness will be asked to kindly leave the class.  
  
Toilet Learning 
Children transitioning to underwear must wear padded training pants with a waterproof cover for hygienic 
reasons. Alternatively, children may wear a pull-up over their padded training pants. Please inform MPCC™ 
when you are planning to transition to training pants so that we can support you and your child during class. 
 
Food/Drink Policy 
No food/drink is allowed in our space due to life-threatening known allergies in the MPCC™ community -- 
except for the food items brought for our snack. Nursing and bottle-feeding are welcome.  
 
Footwear Policy 
We strive to keep our environment as clean and sanitary as possible for the children. We ask you to remove 
your shoes upon entering the reception area to help us provide a clean and healthy environment for the 
children. 

- Adults must wear socks in the classroom for sanitary reasons.  
- Children can be barefoot, or wear non-slip grip socks, or slippers (worn indoors only) with a soft and 

non-slip sole for safety reasons.  
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Cell Phone and Electronic Devices Policy 
With cell phones becoming more and more like an extension of ourselves, we are creating awareness around 
the fact that cell phones can affect parent-child connections and relationships, and are not appropriate for use 
in our space. We are committed to keeping our space a place of respite, reflection, focus, and bonding. Please 
silence phones and other electronic devices. Please no texting, picture taking, or video recording in our space. 
 
Classroom Etiquette 

• Please keep your voices low and adult conversation to a minimum.  
• Please make sure that your child wipes his or her hands and face before entering class if they were 

eating something on their way to class, as some children may have food allergies. 
• Please sanitize all mouthed objects with provided sanitizing wipes. 
• Please be mindful of not blocking the shelves, toys or equipment from children when sitting on the 

floor. 
• Please remember to put your cell phone and electronic devices on silent. 

 
Common Areas Etiquette 
We are one of many tenants in the building and want to keep a good working relationship with our neighbors 
and landlord. We share our space with art galleries and have a wonderful opportunity to expose children to 
art, while sharing the amazing abilities of young children with the community. 

• Please be respectful of the building and parking regulations.  
• Please keep noise to a minimum.  
• Running in hallways and common areas is prohibited for safety reasons.  
• Please always hold your child’s hand in common areas. 
• Please help children keep their hands off of the glass windows and doors for safety reasons.  
• Please dispose of all wipes (including flushable wipes) and diapers in the bathroom’s trashcan. 

 
Use of Photos and Video 
Unless specifically notified in writing by the parent(s) of an enrolled child or children, parents agree to the use 
of photos and video footage of themselves and their enrolled child or children, guest and/or family members 
to be used for any print, social media, web advertising or promotional purposes, and/or teaching videos and 
materials and waive all rights to compensation and other rights which may arise as a result. 
 
Dismissal 
MPCC™ reserves the right to dismiss, without refund, any family due to noncompliance with policies or any 
reason determined to be a serious impediment to a successful Montessori experience. 
 
 
Last updated: December 15, 2019. 
 
 
 


